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1 OverviEw

There are few companies facing cropping issues on the Company Report, Corporate Governance, Auditor
Report in Corporate Governance, Management Discussion & Analysis Reports due to improper alignment. In
this document guidance would be provided to overcome this issue. Follow the instructions to avoid delay

and rejection on the filing.

2  WHat Caust THE CROPPING ISSUES

The issue occurred due to the improper alignment while doing the copy-paste. The alignment may not be
proper on the source document such as all the content may not be in one line, additional unwanted spaces

etc. It may cause the cropping issue on the final pdf report.

Issue Samples:

1. Content Cropping:
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(Screenshot: Paragraph content with cropping)
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2. Table Cropping Right:
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3. Table Cropping Left:

(Screenshot: Table content with Right side cropping)
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(Screenshot: Table content with Left side cropping)
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3 GuIDANCE To AVOID CROPPING ISSUES

Instruction for Paragraph Content Cropping:
e To avoid issues on the paragraph content, please save the copy pasted content on the respective

fields and check whether it looks fine or not.

. # Home / Financial Reporting / Upload Filing

Submit XBRL Filing

® Submit XBRL filing Submit Unaudited preliminary filing
XBRL Financial document * Choose File

1190750_31122021_En_Annual zip

Only XBRL zip file allowed

BOD's Approval Date £ 28/04/2022

Company Report (En)
Applicable for all filing.

Company Report (Ar) File Format Table
€ ¢ | paagraph v B I V
o .A»] ©,140,£10 O, 140,£10 | - ‘

e J1 34,856 350

<D

Corporate Governance Report (En)

Applicable only for Annual - Audited filing.

Corporate Governance Report (Ar)

Applicabie only for Annual - Audited filing.

Auditors Report in Corporate Governance Report Add
(En) Applicable only for Annual - Audited filing

(Screenshot: Report content with cropping)

e Ifitis not fine, please select the paragraph content which is not correct or going beyond the
boundary and select Increase Indent to bring the paragraph content within the boundary. You

can repeat the steps until you get the clear visibility of the content.
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# Home  Financial Reporting ~ Upload Filing
B
@ Submit XBRL Filing
- @ Submit XBRL filing Submit Unaudited preliminary filing
o

XBRL Financial document *

BOD's Approval Date

Company Report (En)

Company Report (Ar)

Corporate Governance Report (En)

‘Corporate Governance Report (Ar)

Auditors Report in Corporate Governance Report
(En)

Choose File |
1190750_31122021_En_Annual zip
Only XBRL zip file allowed

£ 28/04/2022

Add
Applicable for all filing.

File Format Table
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Increase indent h
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Add
Appiicable only for Annual - Audited filing.
Add
Appiicable only for Annual - Audited filing.
Add
Applicable only for Annual - Audited filing.

(Screenshot: Select the cropped content and apply the above mentioned indent formatting)

Click on Save Data Button once the content seems proper and submit your filings.
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- # Home /' Financial Reporting / Upload F

B
@ Submit XBRL Filing

® Submit XBRL filing Submit Unaudited preliminary filing
of

XBRL Financial document Choose File |

1190750_31122021_En_Annual zip
Only XBRL zip file allowed

BOD's Approval Date f  28/04/2022
Company Report (En) dd
Appiicable for all filing.
Company Report (Ar) File Format Table
€ @ | Paragraph B I Y

B e Ul 16,517
e 133,033
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[ SAVEDATA |
Corporate Governance Report (En) Add
Applicable only for Annual - Audited filing
Corporate Governance Report (Ar) Add
Applicable only for Annual - Audited filing.
Auditors Report in Corporate Governance Report Add
(En) Applicable only for Annual - Audited filing.

(Screenshot: Report content without cropping)

Instruction for Table Cropping:

e To correct the Table alignment, select the respective table on the source word document.

e Right click on the table and select AutoFit > AutoFit Window option to Fit the content within the
window. Then copy-paste the content from the source document to the respective field on the XBRI

portal.

e Check the table content after pasting into xbrl portal and save and submit if all seems fine.
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(Screenshot: Solution for Table content cropping issues)

Other instructions:

o Check the font whether it is in Times New Roman or Arial

® Ensure the Microsoft Word version (which you used from where you copy-paste the content) should

be the latest one. The older version may create alignment and cropping issues.

e Remove unnecessary spaces and gaps between paragraph and table content may lead to cropping

and alignment issues.

e Always check the content once after you save your content in the respective fields. Submit your

filings into the XBRL portal only if the report content seems fine.

Steps to verify the final pdf report for cropping issues after submitted your fining:

Once the filing is submitted, check the respective pdf reports in order to confirm whether the content is

proper or not by following steps:

e Financial Reporting > View Filings > Click on View button of the respective record
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A Home

Company Details Entity Contact Information

Company Name Takaful Oman Insarance Company Uploaded Account Ahmed Al Hinai

ISIN Number 0M0000004776 Email 04971979 @ mailinator.com.
Filing Type Annual Mobile Number 99644651

Attachments XBRL File Excel Ei@anympm > Comments

External Auditor Certificate

Official declaration

1, Mr.Ms. dfgdsfes Contact phone : 9876543210 Contact email - test123@gmail.com
Am uploading the Annual Financial Results on behalf of Takaful Oman Insurance Company as an anthorized representative.

Takaful Oman Insurance Company has verified and ensured that the information submitted hereby for disclosure and the data entered in the webform / XBRL / pdf formats are correct; and accepts that MSX or CMA assumes no liabilities or warranties on the accuracy, completenes:
and reliability of any information disclosed by the company / investment fund.

Dovwateadas [2)

Filing Information v

Filing Information 01/01/2021-31/12/2021
‘GENERAL INFORMATION ABOUT FINANCTAL STATEMENTS
Type of company 540G
Commercial Registration (CR) number 1190750
Name of reporting entity Takafu! Oman Insurance Company
Listing status Listed
Ticker code (Symbol) TAOI

(Screenshot: Step to download the pdf reports on XBRL portal)

e On the View Flling Page click on the Company Report from Company Details table in order to

download the Company Report, Corporate Governance, Auditor Report in Corporate Governance,

Management Discussion & Analysis Reports
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(Screenshot: Table content without cropping on the final pdf Report)
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